Ordering  Parkway Transportation, paid through the District FA budget

Parkway Transportation

1.  call transportation at   58407, Leslie Stuart,  to arrange for school bus 

        (approve with principal)

2.  Complete form # 700, application for transportation and

 send to FA coordinator  (do not send directly to transportation as we have to code it in my office….this slows the procedure, as they will send it back.  Also, please send your transportion forms in to us directly.  They should not go to your school secretary)

3.   After trip is taken, transportation notifies my office of final cost, we pay 

             from here and deduct it from your budget

If your building is going to pay for your transportation, of course, please let Leslie know to lessen confusion, as she may send it back to me in error.

Charter Transportation

1.  If you need a charter coach bus bid out, please call Kurt Mandernach at purchasing at 58253 to do this. Please give him all the pertinent information and he will bid for you. 
2.  Order your own bus, but when you get the confirmation, send it to me as I have to sign it if it is coming from my budget.

Regular school buses are not available before 9, or after 2, according to transportation.  They are contracted with Laidlaw and 1st Student Charter companies.

Leslie in transportation asks for orders to be placed 2 weeks in advance, if  possible.

