To Request Equipment

Equipment for Art, Music, and Drama/Theatre

1.  Please email me your equipment request with specifics: item number, catalogue, etc. with description that would help us bid or order the correct thing.  

2.  If the item is in the Cooperating School District Catalogue (music), no bid is necessary
3.  Orders over $1,000. must be bid.  We send the bid into John Hribar for you if it is coming from our budget.  Simply, again, send your request with specifics.  If a model is not to be substituted, let us know.

4. If you order equipment from your school budget, let the vendor know so we don’t get those bills.

5.  Let Jane know when you get your orders, please so she can pay the invoices

THANK YOU!

Please do not order equipment without prior approval!
EFFIECIENCY IN PROCEDURES WILL HELP ALL OF US!

