	PRODUCTION CHECK LIST



	LIGHTS

	TIMELINE
	COMPLETED

	Read and Analyze play; make notes
	
	

	Research 

· Past productions
· Mood of show
· style
	
	

	1st crew meetings 

· get contact information

· handout production packet

· schedule additional meetings
	
	

	Production contracts due
	
	

	Take  Inventory on lights equipment
	
	

	Turn in lights plot for approval
	
	

	Clean  Lights (if necessary)
	
	

	Order / borrow / rent any light equipment
	
	

	Hang Lights
	
	

	Focus Lights; add gels and gobos
	
	

	Set practicals & specials
	
	

	Record light cues
	
	

	Technical Rehearsal

· Dry Tech

· Wet Tech
	
	

	Dress Rehearsals
	
	

	Strike House

· Clean  tech booth

· Hang rep plot

· Save show and open new file

· Label and organize gels

· Return borrowed lights with THANK YOU’S
	
	


