	PRODUCTION CHECK LIST



	MAKE-UP
	TIMELINE
	COMPLETED 

	Read and Analyze play and characters; take notes
	
	

	Research time period / style
	
	

	1st crew meetings 

· get contact information

· handout production packet

· schedule additional meetings

· handout makeup designs
	
	

	Production contracts due
	
	

	Complete makeup designs for custom characters
	
	

	Take basic inventory of hair supplies and cold cream
	
	

	Order necessary make-up items / wigs / accessories / facial hair
	
	

	Teach make-up techniques 
	
	

	Practice on actors
	
	

	Tech Rehearsal
	
	

	Dress Rehearsals
	
	

	Strike Make-up


Clean  dressing rooms top to bottom


Clean all materials


Return stock make-up to cabinets


Clean and Organize cabinets


Take Inventory
	
	


