	PRODUCTION CHECK LIST



	PROPERTIES
	TIMELINE
	COMPLETED 

	Read and Analyze play; make notes
	
	

	Research time period / style
	
	

	1st crew meetings 

· get contact information

· handout production packet

· schedule additional meetings

· handout  prop lists
	
	

	Production contracts due
	
	

	Make props plot
	
	

	Pull stock props  
	
	

	Contact  other in-district  schools
	
	

	Begin out-of-district prop searches

· label all props

· keep a running prop list of                

· who/where props come from
	
	

	Label props table
	
	

	Rent , make or buy all props not found otherwise
	
	

	Complete Set  Dressings
	
	

	Run and time all scene / set changes
	
	

	Tech Rehearsal

· complete set dressings
	
	

	Dress Rehearsals
	
	

	Strike Props

· Clean / wash all props

· Return stock props to cabinets

· Organize cabinets

· Return  borrowed props with  THANK YOU’s


	
	


