	PRODUCTION CHECK LIST



	SET CONSTRUCTION / PAINTING
	TIMELINE
	COMPLETED

	Read and Analyze play 
	
	

	Mark script / take notes / make list / research of specialty designs
	
	

	Tape Floor plan
	
	

	Lumber and paint inventory
	
	

	Order lumber / hardware
	
	

	1st crew meetings 

· get contact information

· handout production packet

· hand out emergency forms
· handout construction schedule /needs
	
	

	Production contracts and emergency forms due
	
	

	Begin construction
	
	

	Purchase paints
	
	

	Paint Set

· Prime

· Base

· Texture

· Seal
	
	

	Clean Scene Shop / Backstage
	
	

	Tech Rehearsal
	
	

	Dress Rehearsals
	
	

	Strike Set

· Restock lumber racks

· Take waste to dumpster

· Take inventory

· Sweep stage floor

· Clean carpet 

· Clean and organized scene shop
	
	


