	PRODUCTION CHECK LIST



	SOUND 
	TIMELINE
	COMPLETED

	Read and Analyze play; take notes
	
	

	1st crew meetings 

· get contact information

· handout production packet

· schedule additional meetings
	
	

	Production contracts due
	
	

	Make sound plot
	
	

	Research style (for music) and time period (for sound effects and music)
	
	

	Take inventory of equipment; begin to borrow equipment (musicals)
	
	

	Turn in sound effects and music for approval
	
	

	Run wires for backstage monitor (musical)
	
	

	Record anything that needs to be recorded
	
	

	Record sound cues
	
	

	Technical Rehearsal

· Dry Tech

· Wet Tech
	
	

	Dress Rehearsals
	
	

	Strike House

· Clean  dungeon

· Save show on desktop

· Return borrowed lights with THANK YOU’S
	
	


