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REQUEST FOR PROPOSAL 

A. INVITATION AND OWNER IDENTIFICATION 

1. OWNER: 
 

a. Parkway School District 
b. 455 North Woods Mill Road 

c. Chesterfield, Missouri 63017 
 

2. OWNER'S REPRESENTATIVE: 

 
a. Douglas Stephens 

b. Project Manager 
c. Parkway School District 

d. 363 North Woods Mill Road 

e. Chesterfield, Missouri 63017 
f. Telephone (314) 415-8217 Fax (314) 415-8269 

g. Email dstephen@parkwayschools.net 
 

3. This is a formal request for proposal from your firm to provide inspection and reporting 
services by the respondent to the Parkway School District (Owner) for the inspection of 

storm water best management practices (BMP) installations throughout Parkway School 

District and the preparation and submission of annual reports as required by the 
Metropolitan St. Louis Sewer District (MSD). 

 
4. The Owner will award one contract from this selection process for duration of three (3) 

years. 

 
5. Your response is to be based on the scope of services described in this request for 

proposal. 
 

6. All responses shall be returned to the Owner at the District Operations Building, 
Purchasing Dept., Purchasing Lead Karen Shannon Office, no later than 3:00 p.m., on 

Tuesday, August 29, 2023. Please provide one copy of the response to the request for 

proposal on a USB flash drive, and one copy of the Exhibit A – Fee Proposal sealed in an 
envelope. 

 

B. FORMAT FOR RESPONSE 

1. The following items must be included in your proposal in the order listed. Provide each 

lettered item below as a separate file titled as indicated by the underlined item name in 
Adobe PDF file format on a USB flash drive(s). Do not provide any more information than 

what is requested: 

 

a. Introduction: A brief introductory narrative or letter describing the Respondent 
company or companies in the case of a team or joint venture; the Respondent 

company’s or companies' capacity for performing the work; and in the case of a 

team or joint venture indicate past working relationships between the companies 

mailto:dstephen@parkwayschools.net
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(Should not exceed two (2) printed pages in length). 

 
b. Resumes: Resumes of key individuals proposed to perform the BMP inspections 

and generate the reports of the inspections to include the following: 
 

1) Name 

2) Title 
3) Company (required only if Respondent is utilizing subconsultants) 

4) Registration, if any, including states registered 
5) Education including type of degree, year received, and institution name 

6) Certifications (if any) 
7) Years of experience inspecting stormwater BMP’s 

 

a. Expertise and Experience: Discuss briefly team expertise and experience in 
inspecting stormwater BMP’s and preparing annual reports for submission to 

MSD. Include information pertaining to inspection of both engineered systems 
and biological systems (Should not exceed two (2) printed pages in length). 

 

b. References: Provide three (3) references that may be contacted by the Owner 
for whom the Respondent and has provided similar inspection and reporting 

services to include the following: 
 

1) Company Name 
2) Company Address 

3) Company Contact Person Name 

4) Contact Telephone Number 
5) Year or years that services were provided to Company (provide the 

actual years that service was provided, not the quantity of years) 
 

c. Example Report Documents: Provide two (2) examples of inspection reports. One 

example shall be for an engineered system BMP and the other example shall be 
for a biological system BMP. Either example or both examples may contain both 

system types as long as both system types are represented in the example 
reports. 

 

d. Fee Proposal: Enclosed in a separate envelope, provide only one completed copy 
of the Fee Proposal document, as provided in Exhibit A. Any additional 

information the Respondent desires to include to clarify their Fee Proposal shall 
be included in this envelope with the Fee Proposal. In addition, include the 

insurance coverage acknowledgement identified in paragraph C of this Section 1 
of the request for proposal in this envelope. 

 

2. Verbal telephone communications will be entertained. All questions and clarifications of 
this request shall be directed to the Owner's Representative. 

 

B. REQUIRED SERVICES 

1. Contact MSD and obtain copies of any maintenance agreements that MSD has on file for 
the Owner’s BMPs. Review BMP maintenance agreements to become familiar with 

requirements of the agreements. Provide one copy of each maintenance agreement to 
the Owner. 
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2. The Owner’s BMPs are as follows: 

 

a. Barretts Elementary - MSD Project Number P-0018204-02 
1) Bio-swale 

b. Ross Elementary - MSD Project Number P-0017141, P-0017141-01, & P-0017141-02 
1) Underground detention and outlet structure system 

c. Henry Elementary  - MSD Project Number P-0028603-01 

1) Pervious pavement system 
2) Bio-swale 

d. Bellerive Elementary - MSD Project Number P-0017564-02 
1) Pervious pavement system 

2) Underground detention and outlet structure system 

e. Central Middle  - MSD Project Number P-0019772-03 & 20MSD-00057 
1) Underground detention with vortex and filter system 

2) Surface detention basin downstream of detention and filter system 
f. Central High - MSD Project Number P-0017328-09, P-0017328-11 & 20MSD-00501 

1) Science Addition bio-swales with forebays 

2) Football field bio-swale with forebay 
3) Surface detention basin downstream of football field bio-swale 

4) Concession Stand Bioretention Basin 
g. West High - MSD Project Number P-0019460-01 & P-0017909-03 

1) Football field and softball field bio-swales 

2) Amended soil area adjacent to sidewalk by softball field 
h. North High - MSD Project Number P-0011600-09 & P-0011600-11 

1) Pervious pavement system 
2) Bio-swale adjacent to the south entrance drive 

3) Football field outlet structure (manhole #3 on plans) 
i. South High - MSD Project Number P-00112306-16 

1) Football field bio-swale with forebay 

j. Instructional Services Center ( McKelvey Primary)-                                          
MSD Project Number P-0017681-03 

1) Bio-swales along Bennington Road property line 
k. Sorrento Springs Elementary - MSD Project Number 19MSD-00511 

1) Pervious pavement system 

l. South Middle - MSD Project Number – 18MSD-00571 
1) Pervious pavement system 

2) Bioretention 

 

3. Inspect each BMP on a quarterly basis and prepare and deliver a report to the Owner 
identifying any issues with the BMPs requiring maintenance and repair. 

 

4. Annually, inspect each BMP and prepare and deliver a report to MSD satisfying MSD 
requirements for reporting as provided in the BMP maintenance agreements and by MSD 

regulations. Provide a copy of the report to the Owner. 
 

5. Prior to beginning the inspections, provide a schedule identifying when the quarterly 

inspections for each BMP will be performed and when each quarterly and annual report 
will be submitted to the Owner and MSD. 
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C. PROJECT INSURANCE REQUIREMENTS 

1. All Respondents to the Request shall provide acknowledgement that they currently have 
insurance coverage or can obtain insurance coverage as follows: 

 

a. Worker Compensation Insurance (statutory limits as required by the State of 
Missouri) 

b. Automobile Liability Insurance ($1,000,000 per accident and statutory limits as 
required by the State of Missouri) 

c. Comprehensive General Liability Insurance ($1,000,000 per occurrence) 

d. Employer’s Liability Insurance ($1,000,000 per each accident and per each 
employee) 

e. Liability Umbrella Insurance ($1,000,000) 
 

2. The Respondent shall include in the sealed envelope containing the completed Exhibit A 

– Fee Proposal either a letter signed by an officer of the company stating that they have 
the required coverage or can obtain the required coverage or a copy of the insurance 

certificate showing the required coverage. 
 

3. Failure to provide this acknowledgement will cause rejection of the Respondent. 

 

D. SELECTION 

1. Owner officials will evaluate and rate the proposals of the Respondents. In evaluating 
the proposals of each Respondent, the Owner will use the following criteria: 

 

a. The specialized experience and technical competence of the Respondent’s 

assigned personnel with respect to the type of services required as identified in 
the Resumes response with a maximum of 20 points awarded; 

 
b. The specialized experience of the Respondent’s team with respect to the type of 

services required as identified in the Expertise and Experience response with a 
maximum of 20 points awarded; 

 

c. The capacity and capability of the Respondent to perform the services in 
question as identified in the Introduction response with a maximum of 10 points 

awarded; 
 

d. The past record of performance of the Respondent with regard to quality of work 

and ability to meet schedules as identified by information provided by the 
references identified in the References response and in providing services to the 

Owner (if any) with a maximum of 10 points; 
 

e. Owner officials will evaluate the Example Report Documents with a maximum of 

20 points awarded. The Example Report Documents will not be evaluated with 
regard to actual content. The Example Report Documents will be evaluated 

based upon the following: 
 

1) Logical organization of the report documents. 
2) Issues requiring maintenance or repair are communicated clearly. 
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f. The evaluations scores will be totaled prior to opening the Exhibit A – Fee 
Proposal and the total scores shall be recorded by the Owner. 

 
g. The envelope containing the Exhibit A - Fee Proposal will be opened for each 

Respondent. The fee proposal will be scored by taking the ratio of the lowest 
total fee proposal from all the Respondent’s divided by each Respondent’s total 

fee proposal for the services times 20 points. The Respondent with the lowest 

total fee proposal will receive 20 points and all other Respondent’s will receive 
points in proportion as described. 

 
h. The points received from the fee proposal described in paragraph D.1.g will be 

added to the evaluation points described in paragraphs D.1.f to arrive at the total 
points for the request for proposal response from each Respondent. 

 

i. The Respondent with the most points will be considered the successful 
Respondent. The maximum possible points that can be awarded is 100. 

 
2. The successful Respondent will be recommended to the Board of Education for award of 

the contract at the September 27, 2023 Board of Education meeting. 

 
3. A Purchase Order referencing and incorporating the requirements of this request for 

proposal will be presented to the successful Respondent giving notice to proceed. 
 

4. A kick-off meeting will be scheduled with the successful Respondent within 2 weeks of 
the Board of Education meeting. 
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             EXHIBIT A - FEE PROPOSAL 

STORMWATER BMP INSPECTIONS AND ANNUAL REPORTS TO MSD 
AT VARIOUS LOCATIONS RFP 

NUMBER 24-30 
 

Location 1st Year Fee 2nd Year Fee 3rd Year Fee 

Barretts Elementary $ $ $ 

Ross Elementary $ $ $ 

Henry Elementary $ $ $ 

Bellerive Elementary $ $ $ 

Central Middle $ $ $ 

Central High $ $ $ 

West High $ $ $ 

North High $ $ $ 

South High $ $ $ 

Instructional Services 

Center 

$ $ $ 

Sorrento Springs 
Elementary 

$ $ $ 

South Middle $ $ $ 

Subtotal by Year $ $ $ 

Total Fee Proposal $   

 

The undersigned proposes the above fees for providing the services identified in the request for proposal. Furthermore, 
the undersigned has read and understands all of the terms and conditions stated in the request for proposal,  and  

acknowledges  receipt  of  Addenda  number   through 

 inclusive. 

 

 

AUTHORIZED SIGNATURE___________________________ 
 

STREET ADDRESS ______________________________ TELEPHONE NUMBER ___________________ 

 

CITY, STATE  &  ZIP __________________________ 

 

FAX NUMBER   ______________________________        E-MAIL ADDRESS _______________________ 
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BARRETTS ELEMENTARY 
 

BMP ORIGINAL PROJECT 
INFORMATION 
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August 4, 2023 

 

 

 

 
 

ROSS ELEMENTARY 
 

BMP ORIGINAL PROJECT 
INFORMATION 











































SECTION 4 
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August 4, 2023 

 

 

 

 
 

HENRY ELEMENTARY 
 

BMP ORIGINAL PROJECT 
INFORMATION 





















SECTION 5 

RFP 24-30 

 

August 4, 2023 

 

 

 

 
 

BELLERIVE ELEMENTARY  
 

BMP ORIGINAL PROJECT 
INFORMATION 
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August 4, 2023 

 

 

 

 
 

CENTRAL MIDDLE 
 

BMP ORIGINAL PROJECT 
INFORMATION 
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August 4, 2023 

 

 

 

 
 

CENTRAL HIGH 
 

BMP ORIGINAL PROJECT 
INFORMATION 

 
    --SCIENCE LAB ADDITION 
    --SYNTHETIC TURF FIELDS 
    --MSD PROJECT 20MSD-00501 
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August 4, 2023 

 

 

 

 
 

WEST HIGH 
 

BMP ORIGINAL PROJECT 
INFORMATION 
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RFP 24-30 

 

August 4, 2023 

 

 

 

 
 

NORTH HIGH 
 

BMP ORIGINAL PROJECT 
INFORMATION 

 
 

         --FINE ARTS ADDITION 
       --SYNTHETIC TURF FIELDS
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SOUTH HIGH 
 

BMP ORIGINAL PROJECT 
INFORMATION 
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  INSTRUCTIONAL SERVICES 
CENTER 

BMP ORIGINAL PROJECT 
INFORMATION 
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SECTION 12 

SORRENTO SPRINGS 
ELEMENTARY 

BMP ORIGINAL PROJECT 
INFORMATION 
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SECTION 13 

SOUTH MIDDLE 

BMP ORIGINAL PROJECT 
INFORMATION 






























































