WREN HOLLOW ELEMENTARY PTO
PTO Check/Reimbursement Request Form
Please complete the form below, attach invoice or receipts to this form and submit to the PTO Treasurers – Sarah Lovegreen (slou622@gmail.com) or Heather Lopez (heathertolbert@yahoo.com). 

Reimbursement requests can be scanned and emailed or left in the PTO mailbox at Wren Hollow.


Date of request: _________________

Name of person requesting payment: _______________________________________

Phone number (in case of questions) _______________________________________

Project Name + Reason or use of expense:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Total amount of payment request:  $_____________

Payble to: _______________________________

Address:   ______________________________________________
[bookmark: _GoBack]                   ______________________________________________


Signature of Committee Chairperson (for approval) _____________________
Are you within budget for the year? ______________
If not, explanation: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Wren Hollow Elementary
655 Wren Ave 
Manchester, MO 63021
